
 
 
EMPLOYEE SET UP INFORMATION 
 
 
CLEINT ID#____________________ 
 
CLIENT NAME _______________________________________ 
 
DIVISION____________BRANCH_________ DEPT_________ 
 
LAST NAME__________________________________________ 
 
FIRST NAME_________________________________________ 
 
ADDRESS____________________________________________ 
 
CITY, STATE, ZIP_____________________________________ 
 
SOCIAL SECURITY___________________________________ 
 
SEX________ HIREDATE______________________________ 
 
BIRTHDATE__________________________ 
 
FEDERAL STATUS:    MARRIED _______ SINGLE_______ 

EXEMPTIONS_____ADD’TLS______ 
 

STATE STATUS:          MARRIED________SINGLE________ 
(IF APPLICABLE)   EXEMPTIONS_____ADD’TLS______ 
 
SALARY PER PAYPERIOD ________________ 
 
HOURLY RATE_________________ 
 
DEDUCTIONS (IF ANY)____________________________ 
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